Pre-Dissolution Financial Preparation Checklist

For Accomplished Women Considering Divorce

Before filing for divorce, take time to understand your financial picture. Do not transfer, conceal, dispose of,
or remove assets without first obtaining legal advice.

Income and Compensation

O Gather your most recent pay stubs.
O Obtain W-2s, 1099s, K-1s, and other income records.
O Identify all sources of compensation, including:

« Salary

* Bonuses

» Commissions

* Partnership distributions
* Business income

* Restricted stock

* Stock options

* Deferred compensation
* Profit sharing

* Retirement contributions
* Investment income

* Rental income

* Trust distributions

O Locate employment agreements, partnership agreements, compensation plans, and bonus plans.

O Identify any bonuses, distributions, equity awards, or other compensation expected in the next 12-24
months.

O Prepare a realistic estimate of your current monthly take-home income.

Tax Records

O Obtain at least three years of personal income-tax returns.
O Obtain business tax returns if you or your spouse owns a business.
O Gather supporting tax schedules and attachments.

O Identify estimated tax obligations or outstanding tax liabilities.



O Determine whether you have historically filed jointly or separately.

O Discuss potential tax consequences of divorce with your attorney and CPA before agreeing to divide
major assets.

Bank and Investment Accounts

O Gather statements for all checking and savings accounts.

O Gather statements for brokerage and investment accounts.

O Identify accounts held:

+ Individually

+ Jointly

* In trust

* Through a business

O Identify any significant transfers, withdrawals, or deposits.

O Make a list of accounts that existed before the marriage.

O Identify inherited or gifted funds and determine whether records exist showing where those funds went.

Retirement and Deferred Assets

O Obtain statements for:

* 401(k) accounts

* 403(b) accounts

* IRAs

* Roth IRAs

* Pensions

* Profit-sharing plans

+ Deferred-compensation plans
* Executive retirement plans

O Identify retirement assets accumulated before the marriage.

O Obtain plan documents when available.

O Identify loans taken against retirement accounts.

O Determine whether any portion of your compensation will vest after filing.



Real Estate

O Gather deeds for all real property.
O Obtain mortgage statements.
O Identify current mortgage balances.
O Locate purchase documents and closing statements.
O Determine whether property was acquired before or during the marriage.
O Gather records showing improvements made to premarital property during the marriage.
O Obtain information concerning investment properties, vacation homes, or rental properties.
O Estimate the true monthly cost of keeping the marital residence, including:
* Mortgage
* Property taxes
* Insurance
* HOA or condominium assessments
* Maintenance
« Utilities
* Repairs
Business and Professional Practice

If you or your spouse owns a business or professional practice:

O Obtain ownership documents.

O Locate shareholder, operating, partnership, or buy-sell agreements.
O Gather recent business financial statements.

O Obtain profit-and-loss statements and balance sheets.

O Gather business tax returns.

O Identify business debts.

O Identify owner distributions and compensation.

O Determine whether personal expenses are paid through the business.



O Identify accounts receivable.

O Identify significant contracts or recurring customers.

O Discuss whether a business valuation may be necessary.

O Do not make unusual changes to compensation, distributions, ownership, or business expenses without
first speaking with counsel.

Debts and Liabilities

O Obtain current credit-card statements.

O Identify mortgages and home-equity loans.

O Identify vehicle loans.

O Identify personal loans.

O Identify business debts or personal guarantees.

O Identify student loans.

O Identify tax liabilities.

O Determine which debts are individual and which are joint.

O Obtain a current credit report.

Insurance

O Gather health-insurance information.

O Identify the cost of obtaining separate health coverage after divorce.

O Obtain life-insurance policies.

O Identify beneficiaries.

O Obtain disability-insurance information.

O Gather homeowner's, automobile, umbrella, and business insurance policies.

O Do not change beneficiaries or coverage without first discussing the issue with counsel.



Monthly Living Expenses

O Prepare an accurate monthly household budget.

O Separate household expenses from personal expenses.
O Identify children's recurring expenses.

O Calculate anticipated post-separation housing costs.

O Estimate your future costs for:

* Health insurance

+ Childcare

* Housing

* Transportation

* Taxes

* Insurance

* Professional expenses
* Debt payments

* Retirement savings

* Children's expenses

O Determine how much liquidity you will realistically need during and after the divorce.

Marital and Nonmarital Property

O Create a list of property you owned before marriage.
O Identify inheritances received during the marriage.
O Identify gifts received individually from third parties.

O Locate documents showing the source of those assets.

O Identify whether any separate property was later placed into joint ownership.

O Avoid assuming that an asset is yours simply because it is titled in your name.

Estate Planning

O Locate your current will.
O Locate powers of attorney.

O Locate healthcare surrogate documents.



O Identify trusts.
O Review beneficiary designations with counsel at the appropriate time.

O Discuss when estate-planning documents should be updated.

Assemble Your Professional Team

Depending upon the complexity of your finances, consider whether you may need:
O A family-law attorney

OACPA

O A forensic accountant

O A business valuation professional

O A financial advisor

O An estate-planning attorney

O A tax professional

Before Making Major Financial Decisions

Consult your attorney before you:

O Empty or substantially reduce a joint bank account.
O Transfer money to another person.

O Sell significant assets.

O Change ownership of property.

O Change beneficiaries.

O Take large loans.

O Liquidate retirement assets.

O Make unusual business distributions.

O Reduce your salary or working hours.



O Make a large purchase.

O Move out of the marital residence when significant financial or parenting issues are involved.

The Goal

The purpose of pre-dissolution financial planning is not to create an advantage by manipulating the family's
finances.

It is to enter the process knowing:

What you own.

What you owe.

What you earn.

What your spouse earns.

What may be marital.

What may be separate.

What your lifestyle costs.

And what financial independence may realistically require.

The more clearly you understand those issues before filing, the better prepared you will be to make
informed decisions throughout the dissolution process.
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